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From: Nicole Portee, Executive Director of Transportation Services 
 
Thru: David Suppes, Chief Operating Officer 
 
Date: December 18, 2015 
 
RE: Bell Time Modification Request: Special Education Requirements 

The 2016-17 school year is upon us and Denver Public Schools Transportation Services is working 
toward supporting school academic offerings through efforts of providing quality service.  

To ensure Transportation can provide equitable services to all schools (traditional, charters and 
innovation schools), schools will have the opportunity to submit a bell time requests for the 2016-
17 school year. During the past several years, schools have requested in excess of two or more bell 
time release times and transportation accommodations.  The high number of requests each year 
has made it very challenging for Transportation to support all schools equitably with the resources 
available. Therefore, beginning in 2016-17, Transportation will conduct an extensive review of all 
bell times submitted within the define timeline using a priority menu to determine if submitted 
request can be approved.  The same review process will occur for all schools. 

In order for Transportation Services to assess your request and determine if bell time changes can 
be supported within the scope of available resources, analysis is required to comply with the 
District eligibility requirements and policies, and to ensure we are working within our approved 
budget. Key inputs include rider eligibility, walk distances, ride times, load factors, traffic conditions 
and our ability to service every school within DPS. Other considerations in evaluating requested 
schedule adjustments include district level activities and impacts to existing, committed service 
levels.  Through collaborative efforts, we hope to provide a service which enables schools to 
achieve their academic goals of servicing the whole child.   

All requests for bell time modifications must be received by January 29, 2016. Request for bell time 
changes to include early release, late start, midday times, and general modifications to start and 
end times, must be submitted using this request process.  

Special Education Requirements When Considering Bell Time Changes: 

It is important to pay particular attention to how the proposed schedules may impact the 
educational programming for students with disabilities. Please be aware of legal constraints in 
Section 504 of the Rehabilitation Act of 1973 and the Individuals with Disabilities Education 
Improvement Act of 2004.  
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A change in bell schedules may not discriminate against students with disabilities by negatively 
impacting their transportation arrangements or shortening or lengthening their school days.  
Equally important, the change must not lessen the programming services such students receive 
as required by their individualized education program plans (IEPs). 

Schools may not regularly release students with disabilities earlier than non-disabled students, nor 
keep them for a later release or longer day, unless it is required by an individual student’s IEP. 
Likewise, a school may not require a student with a disability to begin school earlier or later than 
their typical peers in the morning unless there is a reason unique to a particular student that would 
justify such action. 

If a campus arranges to have routinely scheduled early release times, the school must verify that 
student(s) with disabilities are able to receive the specialized instruction and related services called 
for in their respective IEPs – this includes time allotments for specialized instruction called for by 
their IEP.  As a reminder, the amount of services called for in an IEP may only be changed at an IEP 
meeting. 

Similarly, if a building has a breakfast program available for all students around which the morning 
bell schedule is adopted, it is important that the transportation and the breakfast program 
schedules be arranged so as not to exclude students with disabilities from this school community 
activity. 

 
 


